
Blue Star Mothers of America Inc.

National Patriotic Instructor
Appointed Position

Position Summary

Provide educational leadership promoting the meaning and need for patriotism within BSMA, civilian population including children, youth and those who have migrated from other countries.
Knowledge of the organization’s governing documents and the relationship to the various levels of public government.  Special emphasis to be placed on the BSMA Congressional Charter with cited and implied reference to Americanism and Patriotism.
Assure the appearance, dignity and professionalism of the BSMA National Color Guard.

Major responsibilities: 
1. Chair the National Committee on Americanization and Patriotic Education.
2. Prepare and issue letters of instruction for the observance of national patriotic holidays.

3. Assist the National Chaplain in preparing and issuing letters of instructions to Departments and Chapters on the observance of Memorial Day.

4. Provide Departments and Chapters with patriotic topics that should be stressed at Department and Chapter meetings.

5. Prepare and submit articles on patriotic topics, our nation's flag and general military protocol to The BSMA Newsletter and National Website.

6. Attend the National Convention leading the members in the Pledge of Allegiance to the Flag. 

7. Lead the Color Guard carrying our Nation’s Flag in the formal entrance to open the BSMA National Convention. 

8. Lead the retiring of the colors at the closing of the National Convention.
9. Ensure the colors are posted and retired correctly.

10. Instruct convention attendees in proper flag etiquette and due respect until the convention closes and the colors are retired.

11. Desirable to attend and participate in the National Parade of Flags during Veterans Day and Memorial Day Ceremonies at Arlington National Cemetery. 
12. Apprise the National President on the activities of the National Patriotic Instructor.

13. Perform all other patriotic duties delegated by the National President and/or set forth by BSMA governing documents.

14. Submit an annual written report on the activities and education performed through the National President to the Convention.    
Key capabilities: 
· Member in good standing

· Computer proficiency skills

· Proficiency with Microsoft Word

· Ability to write articles and instructions
· Good oral and written communication skills

· Ability to work in a team environment
· Working knowledge of Parliamentary meeting procedure protocol

· Professionalism 
· Email discussion skills

Interdependencies with other functions: 
· National President

· Departments and Chapters
· National Chaplain
· National Second Vice President
· National Webmaster
· Convention Committee Chairwoman
· Washington D.C. Liaison
Reporting relationships: 
· National President

· Prepare written instructions submitting to the National President for review/approval for posting on the National Website
· Prepare written articles submitting to the National Second Vice President for inclusion in the National Newsletter

· Submit articles to the National President for distribution to the membership prior to Patriotic Holidays.

· Requires at least a 60 day commitment to be available after her term ends to inform and train the newly appointed Patriotic Instructor.
· Departments and Chapters

· The National Convention Body
Time required per week: 
Time required varies with an average time of approximately 5 hours per month.  
Length of Commitment: 
One term year 
Key performance indicators:

· Timely Instructions written and posted on the National Website
· Timely preparation for written articles for the BSMA Newsletter
· Timely Communications prepared to go out to the membership prior to Patriotic Holidays
· Availability to answer questions from the National Membership relative to Patriotism and Americanism
· Cooperative, cohesive and productive relationships with the National President, the National Chaplain, the National Second Vice President, the Washington D.C. Liaison, Convention Chairwoman and other NEB members as requested
